
Payment Portal

Instruction Guide



How To Register

3 EASY STEPS TO REGISTER

1) Click “Register”

2) Fill out new account form     Login ID  -->  

your email address

3) Click submit button to register

Once you have registered, you will be notified 

by email once your account has been approved

Please note that your account 

will not be active until a staff 

member reviews and approves.



Online Payments & Statements

Your current balance 

and statement

Enter Amount to pay

Please note that your balance & 

statement may not reflect recent 

payments or charges



Setting up an Autopay

1) Login to the Payment Portal 

2) Enter Amount to pay, click 

Continue

3) Click Recurring Payment, click 

Create Autopay

4) Follow onscreen instructions to 

complete setup.


